
Overview of the UCAS Application process

What is UCAS?

Unlike most countries the UK has a centralised system for applying for courses in Higher
Education. UCAS is an acronym for the Universities and Colleges Admissions Service and it
is the central organisation that processes applications for full-time undergraduate courses at
UK universities and colleges. There are still a few specialist colleges that still require direct
applications, such as music conservatoires. However, today even specialist course providers,
such as nursing and midwifery, courses in Scotland and art and design courses have now all
moved to the UCAS system.

How are applications made?

All UCAS applications have to be made online via the UCAS Hub. All students will need to
register in the UCAS Hub to start their research and access their application. Students will
use their UCAS Hub sign in details for their entire application. Students can start their
application from 18th May 2021 using the ‘Apply’ button.

What do I need to put in the application form?

There are a number of screens on Apply that need to be completed such as details of your
education, any jobs you may have undertaken as well as a student finance section for all UK
applicants. However, the three most important types of information you supply are:

1. Examination results: Information is required about examinations taken to date and
those still to be taken. It is vital that you record accurately examinations still to be
taken and there are drop-down menus to help you. As exam results are sent directly
to UCAS they need to be able to match these against your application details and
then send them on to universities so they can make their decisions.

2. Courses: You need to have selected the courses you want to apply for before
completing the form. The maximum number you can apply for is five, though you may
apply for less. If you are a medical/veterinary/dentistry school applicant, you are only
allowed to allocate 4 out of 5 of your UCAS choices to these courses. Notice also the
restriction regarding Oxford and Cambridge as you can only apply to one or the other.
The deadline for Oxbridge applications and for Medicine, Dentistry and Veterinary
Medicine is 15th October 2021. For all other courses the deadline is 15th January
2022.

https://click.email.ucas.com/?qs=037cb94b848aacc4c0c368fee61f440bdb616a55fd0d775f7cd4cfe7a43eb676026831f1b504b2ed1ad700bbe068c03b5bfefb9f2ad26acd


3. Personal Statement: This is a part of the form where the applicant has complete
discretion about what to write. The value of the Personal Statement has increased as
competition for places on popular courses has grown. It is now regarded by
Admissions Tutors as the most important part of the application form because it
enables an Admissions Tutor to identify potential beyond the grades. The Apply
system has a strict limit of 4000 characters including spaces.

What do I put in my Personal Statement?

● The reasons for choosing the subject you want to study.
● The experience and qualities you possess that are relevant to the subject.
● Any work experience and/or voluntary activity you have done, especially where this is

related to your chosen subject.
● Link your sixth exam subjects and outside interests to the courses you are applying

for.
● Your intended future career (if you know).
● Any achievements or other aspects of your life that may be of interest to Admissions

Tutors.

Be honest! If there is an unusual aspect to your application then use the Personal Statement
to explain it. This might be giving your reasons for deferring entry for a year or applying for
courses that are in a different discipline to your examination subjects.

The Personal Statement is absolutely critical in differentiating your application from the
thousands of others for the same course. This is the only place in your application where you
can put in a personal bid to be considered. Producing a strong Personal Statement takes a
lot of effort.

UCAS Undergraduate application timetable for 2021/2022:

18 May  2021 UCAS Undergraduate Apply for 2022 entry opens

07 September  2021 Applications can be submitted to UCAS

15 October 2021 Application deadline for applications to Oxford and Cambridge
Universities and for most courses in Medicine, Dentistry and
Veterinary Medicine.

15 January 2022 Application deadline for most undergraduate courses. After your
application has been submitted, UCAS will send you by email,
confirmation that they have received it together with a unique
application number.



Tring School application deadlines:

Tring school sets out its own timetable of internal deadlines for the submission of UCAS
applications. All applications are sent to UCAS by the beginning of December so that
students can benefit from early offers.

21 September First deadline - Oxbridge / Vets / Meds / Dents & other early
applicants. Application sent to UCAS by 15 October 2021

05 October Second deadline - Application sent to UCAS by 02 November 2021

19 October Third deadline - Application sent to UCAS by 16 November 2021

w/c 25 October Half term

09 November Final deadline - Application sent to UCAS by 03 December 2021

Once applications have been submitted, in due course you will be notified of the decisions of
the universities you have selected. The decisions given will be one of the following four main
possibilities:

1. Unconditional offer: You already have met all the entry requirements of the course
and  are offered a place without the need for further examination results.

2. Conditional offer: The university is prepared to offer you a place on the course
subject to your meeting additional requirements, normally that your specified
examination grades are achieved. This is the most common situation and
universities are used to dealing with applications in this way.

3. Unsuccessful: No offer is made, either because you do not meet the requirements of
the course or there are other better qualified applicants.

4. Invite for Interview: You may be invited for an interview by the university before a
decision is made, although this is less frequent than it used to be. For some
universities (including Oxford and Cambridge) and some courses, (e.g. medicine),
this is normal practice. If you decline to attend you will not be made an offer. Make
sure you are prepared for your interview and be enthusiastic.

Key dates (update once the UCAS timelines have been confirmed)

February 2022: UCAS Extra opens.

UCAS Extra is available if you have chosen five courses and have either been rejected or you
are holding offers you do not want. It is usually open until the end of June. You are able to
choose one more subject and, if you are unsuccessful or decline the first offer you can
choose a second course. You need to be patient because if you choose a second Extra
course before you have a response for your first Extra choice, then the first choice is
cancelled.



If both Extra choices are unsuccessful then you can go into Clearing when results are
published. About 50% of students making an application through Extra are successful.

May 2022: Reply deadline

Results day: Clearing and Adjustment open to students

Clearing: This is how unis and colleges fill any places they still have on their courses. From
July – October, you can apply for a course using Clearing if you’re not already holding an
offer from a university or college, and the course still has places. If you find yourself in
Clearing this year, a new service called ‘Clearing plus’ will personally match you to courses
you may be interested in. Some students choose to ‘self release’ into clearing if they have
changed their mind about the course they want to study.

Adjustment: If your final grades turn out to be better than those requested by your first
choice university then the Adjustment Period gives you an opportunity to apply to another
institution while holding onto your original offer. Therefore, if you decide not to move your
original offer will still be available. Oxford and Cambridge and certain other popular
universities do not take part as they just do not have spaces. However, a number of students
use the Adjustment Period (it usually runs until August 31st) to apply again to universities
that originally rejected them.


