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25 October 2019 
 
 
Dear Parent / Carer 
 
Following on from my letter of the 21 October about the Year 11 Mock Examinations, I am 
writing to you as your child has specific Exam Access Arrangements (EAA). 
 
The examinations will take place in the Desborough Hall for the majority of students.              
However, if your child has a scribe, rest breaks, prompter or IT as their exam access                
arrangements, (EAA), they will be located in the EAA venue which is listed on the timetable                
in the far right-hand column. On days where the LRC is one of these rooms students do need                  
to register there first, where they will then be told if they are moving to a smaller room, this                   
will only be students who are using a scribe. 
 
Students using IT will be expected to use their own device which should be fully charged for                 
all their mock examinations (exception is maths, where IT is not permitted). Where students              
are entitled to the use of a reader/reading pen, extra time or overlays, they will be located in                  
the Desborough Hall unless they have additional arrangements 
 
The EAA provision for your child will be clearly stated on their photo ID card which they will                  
receive the week before the mock examinations take place. If you or your child has any                
questions regarding their provision, please contact the Assistant SENCO Mrs Jones at            
ajones@tringschool.org  
 
The codes on your Photo ID card are as following  
 

Exam Access Arrangements (EAA) CODES  

S - Scribe - Having a responsible adult that will 
transcribe the exam as dictated by the student. 

O -  Overlay the use of a coloured sheet to lay 
over the top of the exam paper. 

R - Reader / CPen - The ability to have the paper read 
to the student, either by the use of a reading pen or 
invigilator. 

RB - Rest Breaks - The ability to temporarily 
pause the exam without losing time. Time is 
monitored and added to the end of the exam. 

ET - 25% extra time added onto the duration of the 
exam. 

ALT. -  Alternative provision (Alternative room) 
to the main exam hall. 

Pr. - Prompter - A responsible adult who will help 
focus the student with a couple of key phrases. 

ICT - Use of word processor/computer to write 
the exam. 
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I would ask that you take time to look at the timetable with your child so that they know when                    
each of their exams is taking place. If you have any subject-specific questions, please may I                
ask that you contact the subject teacher in the first instance.  
 
Yours faithfully 
 
 
Iain Rogers 
Assistant Headteacher 
 
 
 
 
 
 
 

 


